FARNHAM TOWN COUNCIL

Agenda

Full Council

Time and date
7.00pm on Thursday 11 March 2010.

Place
The Council Chamber, South Street, Farnham

TO: ALL MEMBERS OF THE COUNCIL

Dear Sir/Madam

You are hereby summoned to attend a Meeting of FARNHAM TOWN COUNCIL to be held in the
COUNCIL CHAMBER, SOUTH STREET, FARNHAM, SURREY on THURSDAY

11 MARCH 2010, at 7.00PM.

The Agenda for the meeting is set out over.

Yours faithfully

B

Mr Roland Potter
Town Clerk

Questions by the Public

Prior to the commencement of the meeting, the Town Mayor will invite Members of the Public
present to ask questions on any Local Government matter, not included on the agenda, to which
an answer will be given or if necessary a written reply will follow or the questioner will be
informed of the appropriate contact details.

A maximum of 15 minutes will be allowed for the whole session.

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk
(Calls may be recorded for training and monitoring)




FARNHAM TOWN COUNCIL

Agenda

Full Council

Time and date
7.00pm on Thursday 11 March 2010.

Place
The Council Chamber, South Street, Farnham

1 Apologies
To receive apologies for absence.
2 Minutes

To sign as a correct record the minutes of the Farnham Town Council meeting held on
Thursday 21 January 2010 — attached at Appendix A.

3 Disclosure of Interests

To receive from members, in respect of any items included on the agenda for this
meeting, disclosure of any personal or prejudicial interests in line with the Town Council’s
Code of Conduct and gifts and hospitality in line with Government Legislation.

NOTES:

() Members are requested to make declarations of interest, preferably on the
form previously emailed to all members, to be returned to
wendy.coulter@farnham.gov.uk by 12 noon on Wednesday 10 March 2010.
Alternatively, members are requested to make declarations of interest on the
form attached to this agenda and to hand to the Town Clerk before the start of
the meeting.

(i) Members are reminded that if they declare a prejudicial interest they must
leave immediately after having made representations, given evidence or
answered questions and before any debate starts unless he/she has obtained
dispensation from the Standards Committee.

4 Statements by the Public

The Town Mayor to invite members of the public present, to indicate on which item on the
agenda if any, they would like to speak.

At the discretion of the Town Mayor, those members of the public, residing or working
within the Council’s boundary, will be invited to speak forthwith, in relation to the business
to be transacted at the meeting for a maximum of 3 minutes per person or 15 minutes
overall.

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk
(Calls may be recorded for training and monitoring)
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Town Mayor’'s Announcements

To receive the Town Mayor’'s announcements.

Part 1 — Items for Decision
Finance

a. To receive the unqualified report and Annual Return from the External Auditor for
the year ending 31 March 2009 — attached at Appendix B.

b. To approve the recommendations of the Corporate Development and Audit Working
Group to adopt an Action Plan to address the points raised by the Internal Auditor
Haines Watts in June 2009 — attached at Appendix C.

c. To approve the recommendations of the Corporate Development and Audit Working
Group on the annual review of the Internal Auditor Haines Watts — attached at
Appendix D.

d. To note the timetable for the completion of the Annual Accounts and Audit for the
Year Ended 31 March 2010 — attached at Appendix E.

Corporate Risk Assessment
To receive the summary of the Corporate Risk Assessment for the Year 2009/2010.

To receive and agree the Action Plan to address risks identified within the assessment -
attached at Appendix F.

Grants

To consider the recommendations of the Corporate Development and Audit Working
Group regarding grant applications from:

The Chantry’s Residents Association

Farnham Amateur Operatic Society

Farnham Andernach Friendship Association

Report and recommendations — attached at Appendix G.

Recognising the Contribution of the Local Armed Forces

To consider a proposal by Waverley Borough Council that Waverley Borough Council and
the three Town Councils, namely Farnham Town Council, Godalming Town Council,
Haslemere Town Council and Cranleigh Parish Council jointly give a declaration of
support to the local army regiment, the Princess of Wales’ Royal Regiment.

Report and recommendations - attached at Appendix H.

Part 2 — Items to Note

Finance

To note the financial report on Town Council expenditure for nine months to 31 December
2009 —to be circulated prior to the meeting.

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk
(Calls may be recorded for training and monitoring)
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Launch of Consultation on Farnham Design Statement

To note that the Consultation on the Farnham Design Statement will begin on Monday
15 March 2010 and continue for six weeks.

Working Group Notes

To receive notes from the Corporate Development and Audit Working Group Meetings
held on 2 February 2010 — Appendix J.

To receive notes from the Cemeteries Appeals and Working Group Meeting held on
28 January 2010 — Appendix K.

To receive notes from the Tourism and Events Working Group Meeting held on
4 February 2010 — Appendix L.

To receive notes from the Farnham in Bloom Working Group Meeting held on
11 February 2010 — Appendix M.

Reports from Outside Bodies

To receive from Members any verbal reports on Outside Bodies.

Planning Applications

To receive the minutes of the meetings of the Planning Consultative Group held on:
14 January 2010 attached at Appendix N.

28 January 2010 attached at Appendix O.

11 February 2010 attached at Appendix P.

25 February 2010 attached at Appendix Q.

The above actions are taken with delegated authority.

Exclusion of the Press and Public

To pass a resolution to exclude members of the public and press from the meeting at Part

3, Item 16, of the agenda.

Part 3 — Confidential Items
Transfer of Assets

To discuss the Transfer of Assets from Waverley Borough Council to Farnham Town
Council.

The Town Mayor will close the meeting.

3 March 2010

Note: The person to contact about this agenda and documents is The Town Clerk, Farnham
Town Council, South Street, Farnham, Surrey. GU9 7RN. Tel: 01252 712667

Membership: Councillors Lucinda Fleming (Town Mayor), John Ward (Deputy Town Mayor),
David Attfield, Gillian Beel, Carole Cockburn, Victor Duckett, Pat Frost, Bob Frost, Carlo

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk
(Calls may be recorded for training and monitoring)




Genziani, Gillian Hargreaves, Stephen Hill, Denise Le Gal, Alan Lovell, Janet Maines, Stephen
O’Grady, Roger Steel, Chris Storey, Andrew Thorp.

Distribution: Full agenda and supporting papers to all Councillors (by post) Agenda only by email
to all Councillors.

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk
(Calls may be recorded for training and monitoring)




FARNHAM TOWN COUNCIL

Minutes

Council

Time and date
7.00pm on Thursday 21 January 2010

Place
The Council Chamber, South Street, Farnham

ClIr L Fleming (Town Mayor)
Clir J Ward (Deputy Town Mayor)
Clir D Attfield

Clir G Beel

Cllr C Cockburn

Clir V Duckett

Clir (Mrs) P Frost

ClIr R Frost

Cllr C Genziani

Cllr G Hargreaves

Clir S Hill

Clir D Le Gal

Clir A Lovell

Cllr J Maines

Cllr S O'Grady

Clir R Steel

Clir C Storey

Clir A Thorp

* % % O % * % ok ok ok *

* O O

* * *x» O

*  Present
0 Apologies for absence

Officers Present:

Roland Potter (Town Clerk)
Wendy Coulter (Members and Committee Services Co-ordinator) (recorded minutes of meeting).
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C 106/09

C 107/09

C 108/09

C 109/09

C 110/09

QUESTIONS BY THE PUBLIC

There were no questions from the Public.

APOLOGIES FOR ABSENCE

Apologies for absence were received from Councillors R Frost, D Le Gal, A Lovell
and S O’Grady.

MINUTES

The Minutes of the Farnham Town Council Meeting held on 17 December 2009 were
signed by the Town Mayor as a correct record.

DISCLOSURE OF INTERESTS

There were no declarations of interest.

STATEMENTS BY THE PUBLIC

There were no statements by the public.

TOWN MAYOR’'S ANNOUNCEMENTS

The Town Mayor thanked everyone for the way they had coped with the adverse
weather conditions. She thanked all those who had made considerable effort to
ensure that the supermarkets were kept open and she also thanked the Town
Council’s staff especially the reception staff for dealing with the deluge of complaints
particularly as Waverley Borough Council’'s desk was unmanned during the snow.

The Town Mayor also asked the Members to note that the Farnham Design
Statement roadshows would be taking place from 27 January 2010, to gather views
and comments about the first draft of the Design Statement.

Finally the Mayor reminded Members that there would be a Farmers’ Market held on

Sunday 24 January and the Mayor would be holding a Cake Stall, all contributions of
cakes would be gratefully received.

Part 1 — Items for Decision

PRECEPT 2010/2011

Councillor Ward presented a report on the proposed precept for 2010/2011.

Councillor Ward reminded Members that the Council’'s Budget had already been
agreed at £878,739.

The Budget had been reduced from the previous year by £48,000.

The Town Council had taken on more services without increasing the budget.
The Town Council had taken into consideration that the Council’s reserves were
sufficient and that the current economic situation was poor and affected most of
Farnham'’s residents and that the Town Council wanted to keep costs down.



C 111/09

C 112/09

Following a meeting of Corporate Development and Audit Working Group it was
recommended that after an increase in the Tax Base for Band D properties it was
possible to keep the Town Council’'s Precept at the same level as 2009/2010 with no
increase to the Farnham Tax Payer.

Cllr Ward proposed that Members approve the recommendation of the Corporate
Development and Audit Working Group that the average Band D household Council
Tax should remain unchanged for the financial year 2010/2011.

ClIr Cockburn supported the proposals for the current year and congratulated all
those involved in the process.

Cllr Maines welcomed the proposal in a year where the country was suffering from an
economic crisis however; she reminded Members that it was unlikely that the Precept
could be kept at a zero increase for the coming years particularly as the Borough
Council continued to pass more and more services down to the Town Council.

CliIr Steel agreed with the proposals and agreed that it was good news in the current
economic situation. He also congratulated the officers of the Town Council for the
standard of the events and the standard of service.

Resolved: That the average Band D household council tax remain unchanged
for the financial year 2010/2011 at a cost of £51.06 (0.98p per week) to provide a
total collectable precept of £875,939.

TAG FARNBOROUGH AIRPORT LTD — PLANNING APPEAL
Members received the notification of appeal for TAG Farnborough Airport Ltd.

Members were requested to appoint a Task Group to produce a response to the
planning appeal by 2 March 2010 and to delegate to the Task Group the authority to
respond on behalf of the Town Council.

Members were also requested to delegate to the Task Group the authority to co-opt,
as appropriate, other persons to assist with the preparation of the Council’s response.

Resolved:

a. That a Task Group comprising of Councillors D Attfield, G Beel, A Lovell,
D Le Gal and S O’'Grady be formed to produce aresponse to the
planning appeal for TAG Farnborough Airport Ltd.

b. That the Task Group be given the authority to respond on behalf of the
Town Council.

c. That the Task Group be given the authority to co-opt, as appropriate,
other persons to assist with the preparation of the Council’s response.

Part 2 — Items Noted

COUNCIL MEETING DATES FOR THE MUNICIPAL YEAR 2010/2011

Members noted the amendments to the Municipal Calendar for the year 2009/2010.

Members noted the Municipal Calendar for the year 2010/2011 — attached to record
minutes.



C 113/09

C 114/09

C 115/09

C 116/09

REPORTS FROM OUTSIDE BODIES

There were no reports from Outside Bodies.

PLANNING APPLICATIONS

Members received the minutes of the meetings of the Planning Consultative Group
held on 17 December 2009.

RESOLVED: That the observations made by the Planning Consultative Group
held on 17 December 2009, and dealt with in accordance with delegated
authority, be noted.

EXCLUSION OF THE PRESS AND PUBLIC

RESOLVED: That in view of the confidential nature of business to be transacted
at Agenda Item 12, Farnham Awards, it was advisable in the public interest that
the public and press be temporarily excluded and they were instructed to
withdraw at Item 12.

Part 3 — Confidential Iltems

FARNHAM AWARDS

Members received an update from the Town Mayor on the current status of the work
of the Farnham Wards Selection Board and agreed the nominees.

The Town Mayor closed the meeting at 7.35pm.

Date

Chairman



FARNHAM TOWN COUNCIL

Disclosure by a Member® of a personal interest or a prejudicial interest in a matter under consideration at a meeting (S81 Local Government
Act 2000 and the adopted Farnham Town Council Code of Conduct).

As required by the Local Government Act 2000, | HEREBY DISCLOSE, for the information of the authority that | have [a personal interest?
[a prejudicial interest]® in* the following matter:-

COMMITTEE: COUNCIL

DATE: 11 MARCH 2010

NAME OF COUNCILLOR:

Please use the form below to state in which Agenda Items you have an interest. If you have a prejudicial interest in
an item, please indicate whether you wish to speak (refer to Farnham Town Council’s Code of Conduct paragraph
12(2)).

Agenda | Subject | am a Waverley Other Reason Speak?
No Borough Councillor
Personal Prejudicial Personal Prejudicial Yes | No
Signed
Dated

" “Member” includes co-opted member, member of a committee, joint committee or sub-committee — section 83, Local Government Act 2000.
2 A personal interest includes:

Any matter registered in the register of interests

Any decision which affects the well-being or financial position of a member or a friend or relative to a greater extent than others.

% A prejudicial interest is a personal interest so significant that it is likely to prejudice the member's judgement of the public interest.

* State item under consideration.



APPENDIX B

%@@&E@w%&@%%wwEngmnd

Local councils in England (Parish Meetings, Parish and Town Councils} with an annual
turnover of £1 miliion or less must complete an amnnual return summarising their
annual activities at the end of each financial year.

The annual return on the following pages is made up of four sections:

Seciions 1 and £ are 1o be completed by the person nominated by the council,
Seciion & will be completed by the externai auditor.
Section 418 10 be completed by the council’s internal audit provider.

The council must ensure this annual return is approved no later than 30 June 2009.

Piease compiete all sections highlighted in green. Do not leave any green box blank,
Incompilete or incorrect returns may require additional external audit work and incur

additional costs.

Piease send the annual return, together with any additional information requested, t¢ your
appointed external auditor.

If required, your auditor will identify and ask for any documents needed for audit. Unless
requested, please do not send any original financial records tc the external auditor.

Audiled and certified annual returns will be returned fo the council for publication or public
display of sections 1,2 and 3.

Guidance notes, including a completion checklist, are provided on page 6 and at relevant
points in the annual return.

it should not be necessary for councils to contact the external auditor or the Audit Commission
directly for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guidance for
local councils that can be downloaded from www.nalc.gov.uk or from www.slce.co.uk

Page10f 6



APPENIDIX

Section 1 - Statement of accounts for
AR A

In completing the boxes pelow please explain any significant variances on a separate sheet and send
this to the external auditor together with a copy of your bank reconciiiation as at 31 March 2008.

COAS w20

‘c.\ Ol s

Balances
brought forward

PO gaial gl %
'3 (+)Total other :
? robsinte \la_k:“ﬁrm;j 18%0&8

‘4 () Staffcosts

L\OO bSB h:{) 061::}

Shlem

e e o
6 () Total oth

7 reyments _;sos \&F 3heha

7 (=) Balances
: carried forward

%2 033 lx%n%oq

'8 Totalcashand h

¢ short term
investments

9 Total fixed assets

i and long term

: assels

10 Total borrowings

Los\h'supﬁ SRS

\‘m'\o\ @% 4%
%‘HSL ‘&HS%

11 Trustfunds
. (including

charitable) RN o V‘?S

disclosure note | ;

| certify that the statement of accounts contained

in this annual return presents fairly the financ
position of the council/meeting and its incom
and expenditure, or properly presents receipt

and payments, as the case may be, for the year

ended 31 March 2009.

:%’%’SO\»?: €52, %433

Total balances and reserves at the beginning of the year as
recorded in the financial records. Value must agree 1o Box 7 of
prewous year.

Total amount of precept received in ‘the year '

Total recelpts or income as recorded in the Cashbook less
the precept. Includes support discretionary and revenue grants

Total expendlture or pay ments made to and on behalf of al
employees. Include salaries and wages, PAYE and NI (employees
and employers), pension contributions and emplovment expenses,

Total excend:ture or paymems of capltal and interest made durmg
the year on borrowings (if any).

Total expendlture or payments as recorded in the cashbook less
staff costs {line 4) and loan znterest/caplta repayments (Ilne 5)

Totat balances and reserves at the end of the year
Must equa! 1+24 3) (44 5+6)

“The sum of all current and deposﬂ bank accounts cash holdmgs
and short term investments held as at 31 March — 10 agree with
~bani reconciliation.

" The recorded book value at 31 March of all fixed assets owned ny

-the coungil and any other long term assets e.g. loans to third

i parties and any long term investments.

~The outstanding capial balance as at 31 March of all loans from
thirci parta’es (including PWLB}.

The councn acts as sole trustee for and is responsble for
"managing rust funds or assets. (Readers should note that the
“figures above do not include any trust transactions.)

| confirm that these accounis were approved by
the council/meeting and recorded as minute

ial
e { refe_rence
s | coR|cn

Date | 33’ /:;’f 9«@0‘\ . ‘- '

Signed by Chair of mesting approving this

Signed b Financial Officer statement of accounts
L ‘ i, oW T W M&,Q/ﬂfbg/
pate | DL CLDC K, pate | O7|ok e

Page 2 of 6
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APPENDIX &

Section 2 - Annual governance statement

We acknowledge as the members of oy AQ‘Q\‘\A\\(\ COV DL~

NOWS

our respeonsibility for ensuring that there is a sound sysiem of infernal control, including the
preparation of the statement of accounts. We confirm, to the best of our knowledge and belief, with
respect to the statement of accounts for the year ended 31 March 2008, that:

we have approved the statement of accounts which has
been prepared in accordance with the requirements of the
Accounts and Audit Regu ations and proper pracnces

we have maintained an adequate system of mterna! control ‘

including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

we have taken all reasonable steps to assure ourselves that
there are no maiters of actual or potential non-compliance
with laws, regulations and codes of practice which could
have a significant financial effect on the ability of the council |
to conduct its business or on its finances, f
we have provided proper opportunity during the vear for
the exercise of electors’ rights in accordance with the
requnrements of the Accounts and Audit Hegulatlons
we have carried out an assessment of the risks facmg the
councit and taken appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where reguired. ’

‘we have maintained thr'eug'heuttﬁe yeer en adeguate anct I

effective system of internal audlt of the council’s accounting
records and control systems and carried out a review of its
effectiveness.

Mess

Yes

‘\(fg&
E\/z;_zg

Yss

Yes

 we have taken appropriate action on all matters raised in |

reports from internal and externat audit,

we have considered whether any lmgataon fiabilities or
commitments, events o transactions, ccourring either
during or after the year-end, have a financial impact on the
council and, where appropriate have included them in the
statement of accounts.

Trust funds (including charitable)
sole managing trustes we have discharged our responsibility
in relation fo the accountability for the fund(s)/assets,
including financial reporting and, if required, independent
examination or audit.

Yes

Veg

M

prepared its statement of accounis in the
way prescribed by law.

“made proper arrangements and accepted

responsibility for safeguarding the public
money and resources in its charge.

has only done things that it has the legat
power {0 do and has conformed to codes
of practice and standards in the way it has
done so.

during the year has given all persone
interesied the opportunity to inspect and

“ask questions about the council’s accounts,

considered the financial énd other risks it
faces and has deali with them properly.

arranged for a competent person; -

independent of the financial controls and

- procedures, 1o give an objective view on

whether these meet the needs of the council
and reviewed the impact of this work,

' resbended to matters broug'hf 1o its
-attention by internal and external audit.
disclosed eve"rythihg it should have about
“its business activity during the year

including events taking place after the year-
end if relevant.

*has met all of its responsibilities where it is

a sole managing trustee of & focal trust or

“trusts.

ThlS annuai governance statement is approved by the councrl/meetlng and recorded as mlnute reterence

T Qogzloq | .. dated | xwt Acen
Signed on behalf of | (A@& Lo *‘@m@ CoovChe
Sored by Char T ST ,i\g?ﬁ,p/m ete | A f@/ dos
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APPEN DX

Section 3 — External auditor’s certificate and opinion

Certificate

We certify that we have completed the audit of the annual return for the year ended 3% March 2009 of
COUNGIL/MEETING |

! FOTN dAn T oew 12

Respective responsibilities of the council and the auditor
The council is responsible for the preparation of the accounts int accordance with the requirements of
the Accounts and Audit Regulations and for the preparation of an annual return which:

© summarises the council’s accounting records for the year ended 31 March 2009; and

«  confirms and provides assurance on those matters that are important to our audit responsibilities.
Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our atiention give cause for concern that relevant legislation and reguiatory
‘reguirements have not been met.

External auditor’s report

(Except-for-the-matters-reported befow)™ on the basis of our review, in our opinion the information
contained in the annual return is in accordance with the Audit Commission’s requirements and no
matters have come to ouwr atlention giving cause for concern that relevant legisiation and regulalory
requirements have not been met. (‘delete-as—appropriaie).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the altention of the counci/meeting:

(continue on a separate sheet if required)

External auditor's signature | o, s s © |

External auditor's name BOOLEP Southamplon | Date | 7 G |
United KRGO

BDO LLP is 2 limited liability partnership registered in England and Wales (with registered number OC305127).

Page 4 of 6
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APPEND WX R

Section 4 -~ Annual internal audit report to
Chmahres TR D Coublie

The council’s internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 20089.

Internal audit has been carried out in accordance with the counci’s needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and, opposile, are the internal audit
conclusions on whether, in all significant respects, the following control objectives were being
achieved throughout the financial year to a standard adeguate 16 meet the needs of the council.

A Appropriate books of account have been properly kept throughout the year, | \7’2'5:{3

‘B The councils financial regu'létio'ns have been .I.W-’lé.'t; payrhents were supported by 'f'r-uvoi'ee's,“ -
expenditure was approved and VAT was appropriately accounted for. \(’g}f

C The counci assessed the eigni‘ricant risks ic eehieving its objectives and reviewed the - '

_ adequacy of arrangements 1o manage these. 1 \?’{:'9

D The annuai preeepr requirement resulted from ah“édequa‘e budgetary process; progre'se- e -
against the budget was reguiarly monitored,; and reserves were appropriste. | \fﬁs

E Expected income was fully received, based on correct pnces properiy recorded and i
prornpt y banked; and VAT was appropncﬁely accounted for. \i"(rﬁ

F Petty cash payments were properiy supported by recelpts expendliure was approved o
and VAT appropriately accounted for. \Tjﬁf

G Salaries to 'employees and aliowances to members were baid in accordance with council o ) o
approvals, and PAYE and NI requiremen‘ts were properly applied i 7@3

_'H Asset and investments registers were comple?e and accurate and properly malniamed . 5

I  Periodic and year—end bank account reconciliations were properfy carried out. R ch ‘ '

J Year-end accounts were prepared on the correct accoun‘tmg ba8|s (receipts and
payments/income and expenditure), agread with cash book, were supported by an Y
adequate audit trall from underlying records, and, where appropriate deptors and é’éf’
creditors were properly recorded.

K Trust funds (i'n'eludirng'c'h'aritab'l'e)"Th”e'cedneii has met its re'sbons'ibi'i'ituie's' as a trustee. L S
| 7S

For any other risk areas identffied by the councll (list any other risk areas

below or on separate sheets if needed) adequate controls existed:

Name of person who carried out the internal audit 1}»{4,\) ﬁgsuAMcgguémmam ..Lu, Pl
/> %’&%&ﬁ.@ Date | 40/0&/2.@_

Signature of person who caried out the internal audit
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APPeN OVX

Guidance notes on completing the 2009 annual return

1 Please make sure that your annual return is complete (.e. no empty green boxes), and is properly
signed and dated. Aveid making any amendrnents 1o the completad return. But, if this is
unavoidable, make sure the amendments are approved by the councll, properly initialled and an
explanation for them is provided to the auditor. Annual returns containing unapproved and/or
unexplained amendments will be returned unaudited and may incur additiona! costs.

2 Use the checklist provided below. Use a second pair of eyes, perhaps a member or the Chair,
to review your annual return for completeness before sending it off to the auditor.

3  Please do not send the auditor any information that you are not specifically asked for. Doing s0 is
not helpful,

4 Make sure that the copy of the bank reconciliation which you send to your auditor with the annual
returr: covers all your bank accounts. If your council holds any short-term investments, please note
their value on the bank reconcitiation. The auditor shouid be abie to agree your bank recongiliation to
Box 8 on the Statement of Accounts. You must provide an explanation for any difference between
Box 7 and Box 8. Mora halp on bank reconciliations is available in the Practitioners’ Guide”,

5  Please explain fully significant variances in the statement of accounts. Do not just send in a copy of
your detalled financial statements instead of this expianation. The auditor wants to know that you
understand the reasons for the change. Piease include a complete analysis to support your
explanatior:. There are a number of examples provided in the Fractitioners’ Guide™ 1o assist you.

&  If the auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or you
do not fully explain variances, this may incur additional costs for which the auditor will make a charge.

7 Please make sure that your statement of accounts adds up! Alsc please ensure that the balance
catried forward from the pravious year (Box 7 of 2008) equals the balance brought forward in the
current year {Box 1 of 2008).

8 Do not complete section 3. This section is reserved for the external auditor who wifl complate it at
the conclusion of their audit.

@  Use the FPractitioners’ Guide™ for guidance. This publication is regularly updated and contains everything
you should need to prepare successfully for your financial year-end and the subsequent audit. Both
NALC and SI.CC have helplines open should you wish to talk through any problem you may encounter.

Il green boxes have been completed? ! N

‘Al sections . All information requested by the external auditor has been sent with this annual s
: return? Please refer to your notice of audit, !

Counci approval Confarmed by agna’rure of Char of meeﬁng approwng acoounts’? 5 )«;3 ' _

: . /-\n explana’ﬂon of mgmﬂcar}t vanaﬂons from iast year 10 this year is prowded'? V=S
jSectaon 1 o

Bank reconciliation as at 31 March 2009 agreed to Box 87 YEs
An expianatson of any difference between Box 7 and Box 8i e provuded’? NES
‘ . Trust funds - all disclosures made if council is & scle managlng trustee? »
] Sections 1 and 2 | NB Do not send trust accounis uniess requested. 4 ¥es
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FARNHAM TOWN COUNCIL

Public Report

Report to - Full Council - Thursday 11 March 2010

Report of - The Town Clerk

Title - Action Plan to address points raised by the Internal Auditor

1 Purpose of the Report
To approve the recommendations of the Corporate Development and Audit Working Group to
adopt an Action Plan to address the points raised by the Internal Auditor Haines Watts in June
2009.

2 Summary of Key Issues

In June 2009 the Town Council received the Internal Auditors report on points to be considered
for action by the Town Council — Annex A.

The report has been subsequently submitted to the External Auditors BDO Stoy Hayward and the
Annual Return has been returned unqualified.

The External Auditors require the Council to formally adopt the Action Plan (Annex B) to address
the points raised by the Internal Auditor prior the end of the Financial Year 31 March 2010.

Corporate Development and Audit Working Group considered the Internal and the External
Auditors Report and the subsequent Action Plan and have recommended the Action Plan to Full
Council for approval and adoption.

3 Recommendation

To receive and adopt the Action Plan to address the points raised by the Internal Auditor,
Haines Watts.

3 March 2010

Note: The person to contact about this report is the Town Clerk Farnham Town Council, South
Street, Farnham, Surrey. GU9 7RN. Tel: 01252 712667

Distribution: To all Councillors (by post)

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk



ANNEX A

Conirols & Assurance

Local Mattor, Nativas! Strength,

Mr R Potter

Farnham Town Council
Town Councit Office
South Street

Farnham

Surrey

GU9 7RN

Our ref. DS/F802

20 June 2009

Dear /¢ Qﬂ(’i@?y

Farnham Town Council
Internal Audit 2008/9

The Town Council's Internal Audit has been completed in accordance with the requirements of the
audit regime and we have completed the Annual Report by the Internal Auditor for the financial year
ended 31 March 2008. The Annual Return and supporting paperwork can now be sent to your external
auditors, BDO Stoy Hayward LLP,

The Internal Audit process is an integral part of the audit regime which concerns itself with the
principles of good governance, accountability and transparency. These are sef out and considered in
detail in the NALC publication entitted Governance and Accountability in l.ocal Councils in England and

Wales - A Practitioners Guide ("the Guide").

You may take comfort that your Council operates a system of internal controls which is adequate and
effective, given the resources available to it, and for the most part adheres to the Guide and other
accounting and control principles for the financial year 2008/9.

I'need now to bring to your attention the findings of the internai audit process and you should report
these findings at full Council. The findings detailed below are reported on an exception basis for the
sake of brevity and are in sufficient detail for you to take action as appropriate.

HW Controls & Assurance LLP 30 Camp Road, Farmborough, Hampshite, GU14 GEW
Telephione: 01252 §10333 Fax: 01252 377101 Emalf: farnborough@hwea.com

VY W)'xé'}\!;ﬁl(g B @G pals Is avakablo at the registored olfice
Registgrod in Englnad & Wates, no. OS323076

HW Controls LAssucance s part of the Haines Witts Group



Risk Management

The risk assessment was considered at the Council’s meeting on 25 March 2009. Various policies
were also adopted at that meeting relating to Human Resource issues, Corporate Governange and
Finance. A new Code of Conduct for employees and a revised Code of Conduct for menmbers were
adopted at the meeting on 13 November 2008. The Standing Orders were amended and agreed at the
meeting on 19 February 2009, but it will be approgriate for the Financial Regulations to be
reconsidered before the current year end,

Farnham {South Street Trust)

The proper title for this Trust is Farnham Scheol of Science and Art and was founded from a
conveyance document dating back to 26 June 1880. The school premises were sold in 1986/7 with the
proceeds being invested and generating an income that was to be applied by the trustees “in
promoting in such ways as it thinks fit the education in art and altied subjects of persons residing or
studying in Famhar in the County of Surrey”. The Council's involvement came into being on 18 June
1998 when Farnham Town Council was appointad as the trustee in pface of Surrey County Counail.

The Council has met once or twice a year In it's role as Trustee to consider the applications made to it
for financial support, with officers of the Council having undertaken the associated administrative tasks.
Given the age of the founding document and the major change in circumstances {the school no longer
being in existence) there are no other guidelines available to the Council in fulfiling it's role as Trustee,
apart from some guidance by the Charity Commissioners in that performing arts (music, drama etc) do
not come within the scope of "art and allied subjects”.

Although there has been some involvement of the Charity Commission it is unclear whether the Trust is
a registered Charity. This should be pursued with them to clarify the position, There is no immediate
evidence that the Trust has been in contact with MM Revenue & Customs and therefore it's Income
Tax status is unclear. It is possible that exemption might apply due to being established for charitable
purposes (this can be the case irrespective of whether it is a registered Charity}, but confirmation of

this would be recommended.

As with the minutes of Council meetings, it would be good practice to include in the minutes of the
meetings of the Trustees;

+ The time the meeting commenced.
s A note of anybody other than the Trustees who is attending the meeting.,
¢ A note of who kept the minutes.

o The time the meéting concluded.




e

=(Aithough there is no specific requirement to prepare accounts this would be recommended so that the
Council can fulfil it's responsibilities when completing the Annual Return. The Council needs to
consider whether it should include the underlying investment within it's insurance cover.

The Council also needs to consider how it will apply the investment income as the founding document
does not provide for any accumulation of income, which should therefore be distributed annually.
When seeking applications for funding # would be advisable to clarify the criteria of "art and allied
subjects” as well as the funding being for “persons residing or studying in Farnham” so that all the
available income can be distributed.

Grants

Although the Council has set itself clear criteria for considering grant applications these may not be
being considered in depth. Itis the intention to review this aspect in more detail at the next internal

audit visit.

Minutes

Itis recommended that the minutes of meetings record who was responsible for the minutes. Also
although the time of tate arrivals is noted this does not identify at what point in the meeting this
occurred and so should be clarified.

Asset Register

Whilst the register is comprehensive some of the values aliocated to specific items appear to be
unrealistic. Although a revaluation of some items is due in a couple of years as part of the 5 year
cycle, it would be better to bring this exercise forward, particularly as SORP accounting is likely o need
to be adopted in the near future. At that time it would also be advisabie to review the insurance cover
to ensure this is in fine with the asset values. Consideration might also be given for adopling a
mechanism whereby acquisitions and disposals of assets are tracked more closely to ensure that the
register is correctly maintained and items are added or removed from the insurance cover at the

relevant time.

Cemeteries

A detailed review of the processes associated with the activities in the cemeteries was undertaken.
Although the procedures are robust it would be advisable for invoices to be issuad for all fransactions,
even though in the majority of cases these would merely be recording the payments already made by

the undertakers.

i
5
3? %




Now will be an appropriate time to consider the internal audit requirements for the next couple of years,
This not only needs to bear in mind the issues already identified, but also any forthcoming changes,
such as the move to SORP accounting. We will therefore contact you later in the year to agree a work
program and timetable for undertaking the work.

Yours sincerely

Davi JSmy
Partners Assistant

o



FARNHAM TOWN COUNCIL
Annex B

Report to
Farnham Town Council

Title
Action Plan to address points raised by the Internal Audit Report 2009

1. Risk Management | To review Financial Regulations in the year 2009/2010. Yes Town Clerk to review Financial
Regulations for consideration by the
Corporate Development and Audit
working Group for recommendation

to Full Council.
2. South Street Trust | To review the status of the South Street Trust. Yes Town Clerk to action prior to next
To clarify income tax status. Yes meeting of the South Street Trust.
Recommended practice in taking Minutes. (see 4 below) Yes
Fidelity Insurance cover. Yes

Clarification of criteria. Yes




3. Grants Review of Grant Making Process. Yes Corporate Development and Audit
Working Group to undertake a review
of the Grant Making Process which
will be the subject of an independent
internal audit review in 2009/2010.
4. Minutes To record the name of the person responsible for taking the minutes. Yes Practice to be introduced by
To identify the point at which late arrivals enter a meeting. Yes W. Coulter/G. Gordon.

5. Asset Register To arrange the revaluation of assets. Yes The Town Clerk to prepare a report
To review insurance cover for assets. Yes for Corporate Development and Audit
Tracking of disposable assets. Yes Working Group to consider.

6. Cemeteries To provide invoices to support receipt of fees. Yes Town Clerk to liaise with Cemeteries

Service.

Note: The person to contact about this report is Town Clerk, Farnham Town Council, South Street, Farnham, Surrey. GU9 7RN. Tel: 01252 712667

Distribution: To all Councillors




FARNHAM TOWN COUNCIL

Public Report

Report to - Full Council - Thursday 11 March 2010

Report of - The Town Clerk

Title — Annual review of Internal Auditor

Purpose of the Report

To approve the recommendations of the Corporate Development and Audit Working Group on
the annual review of the Internal Auditor Haines Watts.

Summary of Key Issues
The External Auditor BDO Stoy Hayward require the Town Council to demonstrate that under its
responsibilities for corporate governance that they have undertaken an annual review of the role

and work of the Internal Auditor.

The format and template for this review is set out in the guidance on corporate governance for
local town and parish councils.

Corporate Development and Audit Working Group considered the review as at Annex A that the
review of the Internal Auditor be received and that the Town Council continue with the
appointment of Haines Watts as Internal Auditor for the Financial Year 2010/2011.

Recommendation

To receive the review of the Internal Auditor and to continue the appointment of Haines
Watts as Internal Auditor for the Financial Year 2010/2011.

3 March 2010

Note: The person to contact about this report is the Town Clerk Farnham Town Council, South
Street, Farnham, Surrey. GU9 7RN. Tel: 01252 712667

Distribution: To all Councillors (by post)

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk



FARNHAM TOWN COUNCIL
Annex A

Report to
Farnham Town Council

Title

Review of the system of Internal Audit

1. Scope of Internal The council agreed to continue the terms of reference of the internal audit previously Yes 1. To review the procedures with

Audit approved on the appointment of the internal auditor and that this work would take into project Skywalker.
consideration the Councils corporate risk assessment, internal controls included in 2. To review areas for ensuring
financial regulations and the day to day operation procedures of the Council. This work that the council can convert to
would also include areas of development identified by the Town Clerk or the Corporate SORP accounting.
Development and Audit Working group.

2. Independence The Council employs an independent firm of qualified chartered accountants to Yes

undertake its Internal Audit Process and are required to submit independent reports
under that firm’s authority to Council.

3. Competence The Council and its officers are satisfied that the internal audit work is carried out to Yes
the highest standards required by the professional body.
4. Relationships The Town Clerk agrees the Internal Audit plan with the internal auditors. Yes

The responsibilities of the Town Clerk/RFO are defined within their job description.
5. Audit Planning The annual audit plan is agreed as a result of the report on the previous internal audit | Yes




and this is recommended for approval at this meeting 25 June 2009.

resources are
available.

Internal audit understands the council and the legal and corporate framework in which
it operates.

Internal audit work is | Planned internal audit work is based on risk assessment and designed to meet the Yes See internal auditors report.

planned Council's needs

Understanding the The annual audit plan demonstrates how audit work will provide assurance for the Yes See internal auditors report.

whole organisation its | Council’'s Annual Governance Statement.

needs and objectives

Be seen as a catalyst | Internal Audit supports the Council’'s work in delivering improves services to the Yes See internal auditors report.

for change community.

Add value and assist | The Council makes positive responses to internal audit's recommendations and Yes See internal auditors report.

the organisation in follows up with action where this is called for.

achieving objectives

Be forward looking In formulation the annual audit plan, national agenda changes are considered. Yes See internal auditors report.
Internal audit maintains awareness of new developments in the services, risk Yes See internal auditors report.
management and corporate governance.

Be challenging Internal audit focuses on the risks facing the council. Yes See internal auditors report.
Internal audit encourages managers/members to develop their own responsibilities to | Yes The Council has a system of project
risks, rather than relying solely on audit recommendations. management which encourages all

members of staff to evaluate and
manage risk.

Ensure the right Adequate resource is made available for internal audit to complete its work. Yes

Note: The person to contact about this report is Town Clerk, Farnham Town Council, South Street, Farnham, Surrey. GU9 7RN. Tel: 01252 712667

Distribution: To all Councillors (by email)




FARNHAM TOWN COUNCIL

Public Report

Report to - Full Council - Thursday 11 March 2010

Report of - The Town Clerk

Title — Timetable for completion of the Annual Accounts and Audit for the Year Ended 31
March 2010.

1 Purpose of the Report

To note the timetable for the completion of the Annual Accounts and Audit for the Year Ended 31
March 2010.

2 Summary of Key Issues

31 March 2010 Financial Year End — Petty Cash Account, Paying in of all monies at
31.3.2010.

23 April 2010 Final closure of books for creditors.

28 May 2010 Draft Accounts to be completed

4 June 2010 Intermediate Audit work for External Auditor to be completed

8/9 June 2010 Internal Audit of Year End

24 June 2010 Annual Return and Accounts to be approved by Full Council

9 July 2010 Annual Return and Intermediate Audit submitted to External Auditors

3 Recommendation

To note the timetable for the completion of the Annual Accounts.

3 March 2010

Note: The person to contact about this report is the Town Clerk Farnham Town Council, South
Street, Farnham, Surrey. GU9 7RN. Tel: 01252 712667

Distribution: To all Councillors (by post)

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk



FARNHAM TOWN COUNCIL

Public Report

Report to - Full Council - Thursday 11 March 2010

Report of - The Town Clerk

Title — Corporate Risk Assessment and Action Plan

1 Purpose of the Report
To receive the summary of the Corporate Risk Assessment for the Year 2009/2010.
To receive and agree the Action Plan to address risks identified within the assessment.
2 Summary of Key Issues

The Council has a duty in each financial year to undertake an assessment of al risks that may
impact on the Town Council.

The Council uses a bespoke software to identify and calculate the risks and the value of those
risks.

The calculation of risk is worked out by multiplying the likelihood of the occurrence of the risk, by

the impact of that risk on the Council.
Risks and likelihood are valued on a points basis of:
Low = 1 point. Medium = 2 points. High = 3 points

Where the risk value exceeds 3 points the Council are required to develop an action plan to
address that risk.

The Corporate Development and Audit Working Group have considered the overall summary of
risk and the subsequent Action Plan and have recommended the report to Full Council.

The overall summary is attached at Annex A and the Action Plan for the identified risks is
attached at Annex B.

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk



3 Recommendation

To receive the Corporate Risk Assessment and to approve the Action Plan on identified
risks.

3 March 2010

Note: The person to contact about this report is the Town Clerk Farnham Town Council, South
Street, Farnham, Surrey. GU9 7RN. Tel: 01252 712667

Distribution: To all Councillors (by post)

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk
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FARNHAM TOWN COUNCIL

Public Report

Report to - Full Council - Thursday 11 March 2010

Report of - The Town Clerk

Title — Grant Applications

1 Purpose of the Report

To consider the recommendations of the Corporate Development and Audit Working Group
regarding grant applications from:

The Chantry’s Residents Association
Farnham Amateur Operatic Society
Farnham Andernach Friendship Association

2 Summary of Key Issues

Name of Reason for Grant Amount Award recommended
Organisation Requested

The Chantry’s Contribution to refurbish £2,000 £750

Residents Association | community hall (to refurbish toilets)
Farnham Amateur To purchase new radio £2,000 Nil

Operatic Society microphones (organisation holds

sufficient reserves without
Council funding)

Farnham Andernach Support costs of £950 £950
Friendship friendship visit from (pending a review of town
Association twinned town. twinning)

3 Recommendation

To consider the recommendations of the Corporate Development and Audit Working
Group.

3 March 2010

Note: The person to contact about this report is the Town Clerk Farnham Town Council, South
Street, Farnham, Surrey. GU9 7RN. Tel: 01252 712667
Distribution: To all Councillors (by post)

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk



FARNHAM TOWN COUNCIL

Public Report

Report to - Full Council - Thursday 11 March 2010

Report of - The Town Clerk

Title — Recognising the Contribution of the Local Armed Forces

1 Purpose of the Report

To consider a proposal by Waverley Borough Council that Waverley Borough Council and the
three Town Councils, namely Farnham Town Council, Godalming Town Council, Haslemere

Town Council and Cranleigh Parish Council jointly give a declaration of support to the local army

regiment, the Princess of Wales’ Royal Regiment.

2 Summary of Key Issues

The Mayor of Waverley has proposed that Waverley Borough Council should formally recognise
the contribution made by the local regiment of the Army, the Princess of Wales’ Royal Regiment

which incorporates the former Royal Surrey Regiment and shows the community support to the
regiment.

A report was submitted to the Waverley Borough Council Executive on 1 December 2009 and is
attached at Annex A.

The Mayor of Waverley has suggested that the three Town Council and Cranleigh Parish Council

are included in some form of declaration of support.
The suggested words for the declaration of support are attached at Annex B.

Members will recall that the Town Council considered its own recognition of the Local Regiment

however, at that time there was no legal method by which the Council could bestow any honours.

The Town Council is requested to support this initiative and to delegate to the Town Mayor to
sign the declarations of support on behalf of the Town Council.

3 Legal and Policy Implications

Members are requested to note that recent changes in legislation no longer prohibit the Town
Council from honouring local regiments.

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk



4 Recommendation

1. To support the joint initiative with Waverley Borough Council and the other Town
and Parish Councils with a declaration of support to the Princess of Wales’ Royal
Regiment.

2. To delegate to the Town Mayor the authority to sign the declaration on behalf of the
Town Council.

3 March 2010

Note: The person to contact about this report is the Town Clerk Farnham Town Council, South
Street, Farnham, Surrey. GU9 7RN. Tel: 01252 712667

Distribution: To all Councillors (by post)

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk



ANNEX A

WAVERLEY BOROUGH COUNCIL

EXECUTIVE —1ST DECEMBER 2009

Title:

RECOGNISING THE CONTRIBUTION OF THE LOCAL ARMED FORCES

[Portfolio Holder: Clir Richard Gates]
[Wards Affected: All]

Summary and purpose:

The Mayor has proposed that the Council should recognise formally the contribution
made by the local regiment of the Army, the Princess of Wales’s Royal Regiment,
which incorporates the former Royal Surrey Regiment, and show the community's
support to the regiment.

How this report relates to the Council’s Corporate Priorities:

This proposal relates to improving lives of the whole community by supporting the
local armed forces, and particularly relates to supporting the families of the local
army unit. These families can experience difficuities and stresses when their family
members are on active service overseas.

Equality and Diversity Implications:

The proposal is intended to contribute to community cohesion by demonstrating the
Council's support for serving members of the army and their families within
Waverley.

Resource/Value for Money implications:

There will be some additional cost for any receptions marking any formal honours to
the local regiment.

Legal Implications:

There Is a formal statutory framework for granting the Honorary Freedom of the
Borough to the local regiment if the Council chooses to do this, or Members may feel
an informal declaration of the Council and Borough's support might be more
appropriate. '




Background

1.

QOver the last few years, Waverley's Mayors have recognised the contributions
that members of the armed forces who live in the Borough have made to
national security. The Mayor has now proposed that the Council considers
recoghising the contribution made by the local army regiment, the Princess of
Wales's Royal Regiment (Queen’s and Royal Hampshires) which following
various amalgamations incorporates the Queen’s Royal Surrey Regiment.
This is effectively the successor to the traditional County Regiment which
recruited from Waverley and the whole of Surrey, and the new regiment which
now covers most of the South-Eastern Counties of England.

The Regiment has a local Territorial Army battalion based at the TA Centre in
Farnham. The Battalion has had more than half of its troops serving
alongside regular army forces in both Iraq and Afghanistan over the last few
years. The Regiment's predecessors have a long a distinguished history and
it is the Senior English Line Infantry Regiment of the British Army.

The process for expressing the Borough's support

As part of the developing links, appropriate representation by the Regiment
has been included in this year's Remembrance Sunday commemoration held

in Farnham.

The Mayor has also been keen to involve Waverley's three Town Councils
and Cranleigh Parish and the Town Mayors and Cranleigh Parish have met
with representatives of the Regiment. All are keen to join in some form of
expression of support.

However, the Mayor has met representatives of the Regiment who have
suggested an informal bond of friendship would be more appropriate. A note
of the conclusions of the fast meeting is attached as Annexe 1.

L.egal Position

The proposed less formal link is within the Council's overall wellbeing powers.

The Mayor supports the principle of Waverley, the three Town Councils and
Cranleigh Parish Council jointly giving some form of declaration of support,
and a suggested wording is attached as Annexe 2.

Resource Implications

8.

Staffing support to make the arrangements for any ceremony to mark the
Borough's support and appropriate receptions could be met from within
existing resources, and voluntary organisations such as the Royal British
Legion or other members involved with Territorial Army Veterans
Organisations have been invited to help with the preparations for this so that
the event is firmly grounded in the community.



9. The Mayor’'s budgets are limited and generally fuily committed by the end of
the Mayorai year.

10.  Depending on the arrangements for any mark of support, this could involve
the cost of a reception and then possibly a further reception following a
parade organised by the Regiment when operational commitments wouid
permit in 2011.

11.  These extra costs should not amount to more than a maximum of £2,500
which could cover any necessary scroll to mark the recognition and
refreshments for a reception to be held for the Regiment and their families.
This would be met from underspends in other Democratic representation

budgets.
Conclusion
12.  The Mayor has been keen to involve the Borough more closely with the

members of the community who serve in the army, and this would seem a
fitting way to recognise the contribution of the Borough's local army unit.

Recommendation

That the Executive recommend that the Council agree in principle to a declaration of
support to the Princess of Wales’s Royal Regiment to be made jointly with the three
Town Councils and Cranleigh Parish Council and to ask the Mayor, once the Town
Councils have agreed their support, to convene a Special Council Meeting to be
followed by a reception for the Regiment.

Background Papers (CEXx)

There are no background papers (as defined by Section 100D(5) of the Local
Government Act 1972) relating to this report.

CONTACT OFFICER:

Name: Robin Pellow Telephone: 01483 523222
E-mail: robin.peliow@waverley.gov.uk

commsiexecutive\2009-100\2008 1 December\G12 Armed forces Report.doc



IINNIS S

The Waverley Borough Council, the Town Councils of Farnham, Godalming and
Haslemere and Cranleigh Parish Council wish to recognise the long and close
association between the Princess of Wales's Royal Regiment, which incorporates
the former Queen’s Royal Regiment, later the Queen’s Royal Surrey Regiment, and
Waverley Borough, and to express their gratitude for the bravery and dedication of
the troops serving in this unit in recent conflicts, and to affirm their continuing support
for the Regiment and their wish to develop ever closer links between the whole of

Waverley Borough and the Regiment.

In signing this joint bond of friendship, the current and future Mayors of Waverley,
Farnham Town Council, Godalming Town Council, Haslemere Town Council and
Chairman of Cranleigh Parish Council pledge in particular to do everything within
their powers to support members of the Regiment and their families within Waverley

Borough.

The seals of the Councils were affixed below

Waverley Borough Council Farnham Town Council Godalming Town Council

Haslemere Town Council  Cranieigh Parish Council

commsiexecutive\2009-1002009 1 Decemberni012b Armed Forces Annexe 2.doc



FARNHAM TOWN COUNCIL

Notes

Corporate Development and Audit Working Group

Time and date
8.00am Tuesday 2 February 2010

Place
Council Chamber, South Street, Farnham

Attendees: Clir C Cockburn, ClIr S Hill, Clir 3 Maines, Clir 3 Ward, Clir J Hargreaves
Officers present: R Potter (Town Clerk)

1. Apologies

Apologies for absence were received from Clir S O’Grady

2. Town Clerk’s Appraisal

POINTS ACTION

The results of the Town Clerk’s Appraisal were noted and
Members noted that these were placed on the Council's
intranet for information of the Council’s Officers

3. Staffing Review

POINTS ACTION

The process of a structure review was considered. Itwas | Town Clerk/Cllr J Ward
agreed the Town Clerk would liaise with the Leader of
Corporate Development and report back at the next
meeting on the method to be adopted for the review after
consultation with South East Employers

4. Finance

POINTS ACTION

a. The receipt of the unqualified Annual Return for the Town Clerk
financial year ended 31 March 2009 had been received
from the Auditors in December 2009 and these should be
submitted to Council’'s next meeting.




b. The issues raised by the Internal Auditor and the
recommended actions by Council Officers were
considered as to which should be referred to the next
Council meeting.

Town Clerk

c. Members Noted the Annual Review of the role of the
Internal Auditors as required by the External Auditors and
recommended that the Internal Auditors continue and this
matter be reported to Council

5. Adverse Weather Conditions

POINTS

ACTION

The Group discussed the impact of the recent snow
conditions and the sense of isolation that had been
experienced by the Town council and residents of
Farnham. The following was agreed:

a. That the adverse weather conditions should also
include gales and flooding.

b. The Town Council should review its current ability
to respond to emergencies.

c. To consider development of local residents and
businesses with relevant equipment and
experience to deal with emergencies.

d. The Town Council is a central point to gather and
dissemination of information.

e. Opportunities should be indentified to work with
other local councils, particularly in Hampshire
county, who are closer to Farnham.

f. Clarification should be established on the legal
liability of the council in times of emergency.

g. Discussions should commence with principle
authorities to involve particularly larger towns and
parishes who have the ability to respond.

h. To liaise with principle authorities to remove red
tape which prevents towns and parishes from
being involved.

i. ClIr J Maines would raise the issue at the Local
Strategic Partnership/Waverley Safer Partnership
meeting.

6. Other Matters

Cllr C Cockburn asked if the Safe Street Project would be
incorporated in the Spring Festival.

The Town Clerk confirmed this would be happening.

ClIr C Cockburn asked as a result of the Community Task
Force Meeting if it was possible to arrange a community
litter pick/clean-up, which could be advertised at the
Spring Festival in May 2010. It was agreed the Town
Clerk would review the options to deliver this project with

Town Clerk




the relevant officers and a report would be brought back to
Corporate Development.

It was agreed the date of the next meeting would be the
23 February 2010 at 10.00 am




FARNHAM TOWN COUNCIL

Notes
Cemetery Appeals and Working Group

Time and date
10.30am on Thursday 28 January 2010.

Place
Town Clerk’s Office, South Street, Farnham

Attendees: Cllr Cockburn, ClIr V Duckett, Clir G Hargreaves, Clir J Ward, Mr R Potter (Town
Clerk) and Miss W Coulter (Committee and Members Services Coordinator)

Notes of meeting recorded by Miss Coulter.

Prior to the meeting of the Cemeteries Appeals and Working Group a meeting was held with
members of the public who had been invited following their recorded interest in becoming
members of the Friends of Farnham Cemeteries Group.

It was agreed with the members of the public present that a series of events would be held
throughout the year including a butterfly count at West Street Cemetery from April to
September, memoarial stone recording and rubbing at Hale Cemetery and general
maintenance and improvements to Badshot Lea Cemetery including painting of railings in
order to prepare for entry into Cemetery of the Year.

1. Apologies

Apologies for absence were received from Clir S O’Grady and Mr K Taitt (Grounds and
Services Manager).

2. Garden of Reflection

POINTS ACTION

Members noted that the Garden of Reflection had been
completed.

They considered the quote for the installation of an
entrance stone and requested officers to research an
alternative at a lower cost.

Members agreed that the opening of the Garden of WRC to inform and invite
Reflection would take place on 10 February 2010. Press to opening.




3. Update on Cemetery Projects

POINTS

ACTION

Members noted the schedule of Cemetery Projects and
requested further information about planting in the
cemeteries.

Officers confirmed that at the next meeting Members
would be updated with the plans for the schemes, as they
would be included in the Farnham in Bloom scheme.

KT to update Members on
planting schemes in
cemeteries.

4. Date of Next Meeting

POINTS

ACTION

It was agreed that the date and time of the next meeting
would be Thursday 4 March 2010 at 10.00am.

WRC to email Members
Agenda and papers
nearer the time.




FARNHAM TOWN COUNCIL
Annex A

Report

Report to
Cemeteries and Appeals Working Group

Report of
W Coulter — Committee and Members Services Co-ordinator

Title
Tasks and Projects Undertaken by Council Officers on Cemeteries December 2009 — January 2010

Lead Officers:

Wendy Coulter (Committee and Members Services Co-ordinator) — WC Roland Potter (Town Clerk) - RP
Kevin Taitt (Grounds and Services Manager) — KT
Cath Sydeham (Rural Development Co-ordinator) - CS

ACTIVITY PLANNED DATE | ON % CHANGES & IMPACT/COMMENTS LEAD
OF TARGET | comp OFFICER

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk




COMPLETION | YES/NO

Garden of Reflection 30 January 2009 Yes 85% | Book installed, pathways laid, benches ordered, awaiting | KT
delivery — lead time approx 4 weeks, installation by OWF
team.

Planting Schemes at West Street Cemetery Tha To be started once grass cutting has ceased for the KT
winter

Information boards at West Street Tha Board designs to be agreed by Cemeteries Group before | WRC/KT
installation commences

Review of role of Cemetery Buildings Ongoing n/a 25% RP/WRC/

KT
Cemeteries enhancement — installation of Ongoing Benches have been ordered for Garden of Reflection, an | KT
benches order of 12 benches in total have been ordered, thereby

allowing a stock to be kept as and when requested by the
public. Please see Cemetery charges report for further
details.

Cemetery of the Year at Badshot Lea Tha Improvements to Badshot Lea Cemetery are continuing.
Damaged and dangerous memorials to be repaired and

made safe. A survey of cemetery users will take place to
determine public opinion re: unauthorised memorabilia

on graves.

Develop Friends of Farnham Cemeteries January 2010 No 70% | 2" promotion day had to be cancelled due to bad CSs

Group weather. Please see report attached to agenda for further
details.

Health and Safety Inspections January 2010 Yes 60% | Badshot Lea and Green Lane and Section C at West

Street completed, further testing at West Street to
commence 2" week in September. Repair of damaged
and dangerous memorials, belonging to the Council to
commence January 2010.

28 January 2010

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk




Note: The person to contact about this report is the Committee and Members Services Co-ordinator, Farnham Town Council, South Street, Farnham, Surrey.
GU9 7RN. Tel: 01252 712667

Distribution: To all Members of Cemeteries Appeals and Working Group (by email).

Town Council Office  South Street Farnham Surrey GU9 7RN
Tel: 01252 712667 Fax: 01252 718309 Website: www.farnham.gov.uk



FARNHAM TOWN COUNCIL

Notes

Tourism & Events Working Group

Time and date
08:00 on Thursday 4 February 2010

Place
Town Clerk’s Office, Town Council Offices, South Street, Farnham

Attendees: ClIr Hargreaves, ClIr Hill, Clir O’Grady (via conference call), Clir Storey and
Catherine Cooper (CC) Major Projects Co-ordinator.

1. Apologies
Apologies were received from Clir Le Gal.

2a. Music in the Meadow 2010 — Requests received from bands

POINTS ACTION

CC distributed the document of requests received from
the bands.

CC informed the group that 16 bands had applied to
perform at the concerts but only 10 spaces were
available.

The group discussed the information received from the CC to confirm booking
bands and agreed the following bands should be asked to | with the bands in writing.
perform:

Claire Phoenix Band, Farnham Big Band, Farnham Brass
Band, Friary Guildford Brass Band, Hart Male Voice
Choir, Herd of Sax, Rushmoor Concert Band, Something
for the Weekend, Sounding Brass and Twentyfivemiles.

CC informed the group that Twentyfivemiles will not
commit to performing at the concert until payment is
resolved in relation to performing at the Christmas Lights
Switch-on.

Due to this, Twentyfivemiles have requested payment is




provided up front from Music in the Meadow. The group
said that 100% payment upfront would not be possible
and if anything we should only pay up to 50% in advance.

CC to check with the
Town Clerk and Financial
Regulations.

2b. Music in the Meadow 2010 — Seating arrangements for bands

POINTS

ACTION

CC informed the group that at previous concerts,
Farnham Brass Band had requested chairs be provided
for them.

CC said that the Council could provide the small blue
chairs situated in the chamber, however this would cause
pressure on resources on the day of the concert,
especially for a band with 20 plus members.

The group agreed and decided that all bands and the
public should bring their own chairs as they have done in
previous years.

2c. Music in the Meadow 2010 — Request from the Army Benevolent Fund

POINTS

ACTION

CC informed the group that a member of the Army
Benevolent Fund had approached Farnham Town Council
requesting if they could turn up at one or two concerts to
collect funds.

CC had informed the Army Benevolent Fund that they
could raise funds by providing a tea tent but this offer was
declined.

The group decided the request would conflict with the
charity who is providing the tea tent at the concert.

The group agreed to decline the request.

CC to inform the Army
Benevolent Fund.

3. Branding

POINTS

ACTION

CC reminded the group of the current sub-brand for
events. CC informed the group that there is no current
sub-brand for tourism.

CC informed the group that a signpost was suggested to
Wisetiger but the designs provided weren't as nice or in-
keeping with the other sub-brands.

ClIr Storey suggested using the current events brand for
tourism and asking Wisetiger to design a new brand for
events, possibly a marquee.




Cllr O’ Grady had also suggested a marquee before the

meeting.

The group agreed that this should be the next step taken
towards creating the sub-brands for tourism and events.

CC to contact Wisetiger
with the suggestions.

4. Spring Festival 2010

POINTS ACTION
CC updated the group on the progress made so far on the
project. CC informed the group that:
Stalls for the arts and crafts company have been hired
from a company based in Reading called Hughmark. This
company was recommended by a contributor to the
Christmas Lights Switch-on.
Letters were posted yesterday to local arts and crafts
companies to apply to hire a stall.
Catering has been arranged with Inside Catering. They
shall be providing a hog roast and paella. A 10% profit
has been agreed as a contributing fee. The Maltings are
aware of the food the Town Council will be supplying in
Gostrey Meadow.
Kai Choi, the violinist who played at the Food Festival has
been booked for the day.
The Maltings are looking into booking a stilt walker for the
event.
5. Town Guide 2010
POINTS ACTION

CC distributed a copy of the guide to the group.

CC informed the group that the guide was signed off
yesterday and delivery will be approximately 2 weeks.

CC informed the group that the guide will be distributed
around town and to all the attractions, accommodation
establishments and advertisement providers in the guide.

CliIr Hill asked what the cost to the Town Council is for
producing the guide.

CC informed the group that the designers keep the
money made from the adverts and this offsets the cost,
therefore 15,000 copies are free. CC said the only money
spent on the guide is for distribution.

CC said due to the success of the distribution service set
up with Take One Media last year to local Tourist




Information Centre’s, the same service will be repeated.

CC informed the group that only 2 boxes of the 2009
guide were left.

6. AOB

POINTS

ACTION

CC told the group to look out for an advert and editorial
on Farnham in the Sunday Telegraph in Mid February.
This special feature has been arranged in partnership
with Visit Surrey.

7. Date of the next meeting

POINTS

ACTION

It was agreed that the date and time of the next meeting
would be Friday 9™ April 2010 at 12.30pm in the Council
Chamber.

CC to email Members
Agenda and papers
nearer the time.




FARNHAM TOWN COUNCIL

Notes

Farnham in Bloom Working Group

Time and date
10.00 am on Thursday 11 February 2010

Place
Council Chamber, South Street, Farnham

Attendees: ClIr David Attfield, Clir Victor Duckett Clir Jill Hargreaves (Chairman)ClIr Janet
Maines, Cllr John Ward Kevin Taitt and Sheila Rayner

1. Apologies

Apologies were received from Cllr O’'Grady

2. Notes of the last meeting

The notes of the last meeting held on 3 December 2009 were agreed.

3. Farnham in Bloom 2010

POINTS ACTION
It was reported that 9 schools had expressed an interest
in the hanging basket competition but the deadline had
not yet been reached and another 3 were expected. Each
school would plant an extra hanging basket and these
would be displayed on the lamp posts in Castle Street
with a little plague naming the school involved. Cllr Duckett
Kevin Taitt

It was also hoped that Badshot Lea and Folly Hill Schools
would also enter the SSEB schools competition.

ClIr Duckett would establish if Hale Place wished to enter
the Neighbourhood Category and Kevin would encourage
Middlebourne Gardens and Victoria Garden
representatives to enter.

4. Secret Gardens

| ACTION |




POINTS
Kevin reported that the Secret Gardens competition would
be held on 14/15/16 July. All the previous sponsors had
been asked to support the competition again this year and
the Entry form/Leaflet will go out just before Easter

Kevin

5. Extending FIB to the Villages

POINTS

ACTION

The Group considered a report prepared by Cath
Sydenham on the possible extension of FIB to the
villages. It was agreed that the following locations and
volunteers should be agreed:

The Ridgeway (Morgan The Butchers) 2 poles with
baskets

Rowledge(Rowledge Res. Assoc) 2 box planter
Badshot Lea (Local resident) 1 Pole with baskets
Weybourne Opposite the Post Office Square planter
Heath End Dress Agency and Pharmacy)2 planters
Sandy Hill (Local warden)planting round Gateways
Parkview (Res. Assoc) planting round seat

Bourne Crossroads troughs

Subject to budget availability (since confirmed by the
Town Clerk) the members agreed expenditure of £4,200

Cath Sydenham and
Kevin to progress

6 Girl Guide Floral Tribute

POINTS

ACTION

Kevin reported that the Guides had been unable to
provide funding or assistance with maintenance of any
floral tribute to mark the centenary anniversary of the Girl
Guides. Agreed that the Deputy Mayor who was attending
a Guides function on 14 February, would try to gauge
support for the floral tribute . As the cost was estimated at
£1350 it was agreed that the involvement of the Guides in
some way, was important. Cllr Ward to report back to
Kevin as any order would need to be placed soon. Kevin
to inform Cllr Ward who he had held discussions with so
far.

Cllr John Ward

Kevin

7. 70™ Anniversary of the Battle of Britain

POINTS

ACTION

The members were reminded that The Royal Air Forces
Association were asking organisations to commemorate
the 70™ Anniversary of the Battle of Britain with floral
tributes . A draft letter and database of those to be asked

Sheila to progress




was to be sent now that the new branding logos were
available.

Agreed that Kevin would now place the order for the
plants at a cost of £1,350

Kevin to place order

8. General FIB sponsorship

ACTION

.The proposals to approach sponsorship for FIB 2010
were agreed :
e To those who sponsored last year
e To those with a hanging basket who didn’t
sponsor last year
e A wider general sponsorship request
e For a contribution to wall ashtrays near premises
identified as ‘hot spots’ for cigarette end litter

Sheilato arrange

9 The Judges Route

The Draft Judges Route was agreed though Clir Maines
pointed out that there was a proposal to close the
pedestrian bridge into Borelli Walk in connection with the
East St development

Sheila to make enquiries

10. Community Involvement

Sheila reported that the Girls Brigade were on board and
that we would be using The Community Payback team
and Waverley Training Services. Agreed that reminders
would be sent to The Scouts, Girl Guides, 40 degreez and
The Scouts

Sheila to follow up

11. Draft Press Release Programme

The draft press release programme was agreed

Sheila to action

Date of next meeting

Thursday 15 April 2010 at 10am( Cllr Maines to chair the
meeting as Cllr Hargreaves is unable to be present




FARNHAM TOWN COUNCIL

Minutes

Planning Consultative Group

Time and date
5.30pm on Thursday 14 January 2010

Place
Town Clerks Office, South Street, Farnham

Members Present

Cllr C G Genziani (Lead Member)

Clir D J Attfield (Deputy Lead Member)
Clir R D Frost

Cllr G Hargreaves

Cllr J E Maines

Clir S Hill

Clir O’Grady

Clir C Storey

* 0 O O

* O

o

* Present
0 Apologies for absence.

PCG 104/09 PLANNING APPLICATIONS - CONSIDERATIONS
NOTE: The comments and observations from Waverley Borough Councillors are

preliminary ones prior to consideration at Borough Council Level and are based on
the evidence and representations to the Town Council.

NMA 09/0050
Amendment to WA 09/1002 to alter internal windows, doors, chimney, internal layout and

bin storage area.
10 Gorse Cottage, Gorse Lane, Wrecclesham, Farnham.

No objections.



NMA 09/0053

Amendment to WA 08/1953 to replace detached garage/wood store with attached
garage/wood store.

71 Shortheath Road, Farnham.

No objections.

NMA 09/0058
Amendment to WA 09/0826 to provide an additional door to the north elevation.
EIm Cottage, Old Compton Lane, Farnham.

No objection.

NMA 09/0059
Amendment to WA 08/1358 to provide 3 roof lights.
12 Greenhill Road, Farnham.

No objection.

NMA 09/0060
Amendment to WA 08/1083 to remove dormer windows.
7 Wrecclesham Road, Farnham.

No objections.

WA 09/1746

Erection of first floor extension and construction of dormer window to provide loft
conversion.

43 Weybourne Road, Farnham.

Concerned about the possible adverse effect on the residential amenities of
Number 41.

WA 09/1748

Listed Building consent for alterations to window, new door opening, and creation of new
Volunteers Room under existing internal stair.

Farnham Castle, Castle Hill, Farnham.

No objection subject to the consent of the Listed Buildings Officer.

WA 09/1751

Erection of ground floor and first floor additions and alterations (revision of WA 09/1176).
3 The Hatches, Farnham.

No objections.

WA 09/1759
Erection of first floor side extension.



29 Frensham Vale, Lower Bourne, Farnham.

No objections.

WA 09/1769

Variation of condition 4 of WA 89/2199 to increase hours of trading to between 11.30 and
23.30 every day of the week including Saturday and Sunday.

Pizza Parlour, 99 Farnborough Road, Farnham.

No objections.

WA 09/1770
Erection of stable building.
Land adjacent to Homeleigh, Alton Road, Farnham.

No objection.

WA 09/1776

Erection of single and two storey extensions.
Erection of carport and formation of vehicular access.
28 Coleson Hill Road, Wrecclesham, Farnham.

Object. Out of keeping with existing building and street scene in terms of size and
mass. Oversize for the plot. Concerned about the adverse impact on the residential
amenities of the neighbouring properties.

WA 09/1783

Advertisement consent for one illuminated timber fascia sign and one non-illuminated
projecting sign.

28b Downing Street, Farnham.

No objection subject to the consent of the Conservation Area Officer.

WA 09/1790

Application for a Certificate of Lawfulness under Section 192 of the Town & Country
Planning Act 1990 for the construction of dormer window and alterations to provide loft
conversion.

Farnham Town Council does not like retrospective planning applications.
Concerned about the adverse impact on the residential amenities of the
neighbouring properties.

WA 09/1811
Erection of rear two storey extension.
29 Adams Park Road, Farnham.

Concerned about the possible adverse impact on the residential amenities of the
neighbouring properties.



WA 09/1814

Erection of 5 two bedroom and 4 three bedroom houses with associated parking and
amenity space.

Land at Portland House, Hale Road, Farnham.

Strongly object, out of character and keeping with the street scene, insufficient car
parking for the proposed development which would cause greater traffic
congestion on already congested roads.

WA 09/1816

Erection of single storey rear extension and demolition of conservatory.

5 The Chine, Wrecclesham, Farnham.

No objection.

WA 09/1821

Application for a new planning permission to replace extant permission WA 06/2622 for
extensions and alterations.

Gorse Cottage, 10 Gorse Lane, Farnham.

No objections.

WA 09/1822

Erection of two storey extension following demolition of single storey structure.

31 Greenhill Way, Farnham.

No objection.

The meeting closed at 6.00pm

Date Chairman
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PCG 117/09 PLANNING APPLICATIONS - CONSIDERATIONS
NOTE: The comments and observations from Waverley Borough Councillors are

preliminary ones prior to consideration at Borough Council Level and are based on
the evidence and representations to the Town Council.

NMA 10/0001

Amendment to WA 08/1780 to provide 2 additional 1% floor windows to west wall, removal
of swimming pool complex, rearrange and provide additional doors to garage, alteration to
door and window to utility block and relocation of shower room in garage black.

Land at Woodpeckers, 9 Temples Close, Farnham.

No objections.



NMA 10/0002

Amendment to WA 07/2604 to provide alterations to floor plans, replacement of existing
windows and external doors.

1 The Borough, Farnham.

No objection subject to the approval of the Listed Buildings Officer.

NMA 10/0006

Amendment to WA 09/0839 to replace covered link passage between extension and
garage with green house link.

63 Lodge Hill Road, Farnham.

No objection.

NMA 10/0007
Amendment to WA 09/0701 to amend the single storey extension and fire escape.
Grace House Residential Home, 71 Lodge Hill Road, Farnham.

No objection.

WA 09/1825
Erection of extensions to provide 1 new flat.
1-4 Great Austins House, Tilford Road, Farnham.

Concerned about the impact on the traffic on this busy road.

WA 09/1829

Erection of single storey extensions and alterations following demolition of existing
extension, chimneys and garage.

6 Black Pond Lane, Farnham.

Object — out of character with the design of the existing building.

WA 09/1830

Application for a Certificate of Lawfulness under Section 192 of the Town and Country
Planning Act 1990 for a proposed development comprising rear pitched roof dormers.
34 Ridgeway Road, Farnham.

Concerned about velux windows to the front of the building and concerned about
the adverse effect on the residential amenities of the neighbouring properties.

WA 09/1832

Application for a Certificate of Lawfulness under Section 191 of the Town and Country
planning Act 1990 for non-compliance with condition 1 of planning permission WA
07/0736 (agricultural occupancy).

Waverley Court Farm, Monks Walk, Farnham.



The Town Council would express its concern that the original planning permission
was not monitored or enforced at the time of the original planning consent.

WA 09/1837

Application for a Certificate of Lawfulness under Section 192 of the Town and Country
Planning Act 1990 for the erection of a single storey extension.

1 Upper Hale Road, Farnham.

No objection.

WA 09/1841
Erection of conservatory to rear of dwelling.
13 Ridgeway Hill Road, Farnham.

Concerned about the effect on the residential amenities of the neighbouring
properties.

WA 09/1842

Erection of a replacement dwelling and garage (details pursuant to WA 06/2679) revision
of WA 09/1346.

10 Valley Lane, Farnham.

Previous comments from 1% October 2009 — no objection.

No objection.

WA 09/1843

Erection of an outbuilding and extension comprising garage and log store following
demolition of part of existing outbuilding.

The Kiln, 3 Gardeners Hill Road, Farnham.

Object — this proposal is too readily convertible to residential accommodation.
Concerned about the size and scale.

WA 09/1846
Erection of single storey rear extension.
19 Stream Valley Road, Farnham.

No objection.

WA 09/1847

Application for a new planning permission to replace extant permission WA 07/0126 for
the erection of a two storey extension and alterations.

2 Willow Way, Farnham.

No objection.



WA 09/1848
Erection of extensions.
Ambledown House, 6a Old Compton Lane, Farnham.

No objection.

WA 09/1850

Outline application for the erection of 4 dwellings following demolition of existing
bungalow (revision of WA 08/0169).

Hoghatch Farm, Hoghatch Lane, Farnham.

Previous comments from 28 February 2008 — Object, overdevelopment for the area.
Concerned about the increase of traffic along unmade road. This development would be
out of keeping with the surrounding properties.

Object.
This is overdevelopment for the site and is out of keeping for the area.
Concerned about the increase in traffic along this unmade road.

WA 09/1858
Erection of five bedroom house.
Land at Westwind, Fernhill Close, Farnham.

Object — concerned about the infill development and the impact on the traffic on
the narrow lanes. Concerned about overdevelopment on the site.

WA 09/1859
Erection of a single storey extension.
36 Lodge Hill Road, Farnham.

Concerned about the adverse impact on the residential amenities of the
neighbouring properties.

WA 09/1868

Erection of first floor extension and alterations to existing flat roof to form pitched roof
(revision of WA 09/0935).

24 Moor Park Lane, Farnham.

Farnham Town Council is concerned that this proposal has the potential to be split

into two dwellings.

WA 09/1872
Erection of first floor extension and pitched roof to existing rear dormer.
Woodlands, 5 Temples Close, Farnham.

No objection.

WA 09/1876
Application for a Certificate of Lawfulness under Section 192 of the Town and Country



planning Act 1990 for proposed triple garage.
5 Pine Grove, Lower Bourne, Farnham.

No comment.

WA 09/1877
Erection of 60 dwellings with associated access, parking and landscaping/
Land at 6a — 8, Wrecclesham Road, Farnham.

1. Farnham Town Council reiterates the problems with the very high levels of
traffic at the bridge and roundabout. The impact of traffic from this site has
been underestimated

2. Farnham Town Council is concerned about the proposals for the highway given
the amount of traffic that will emerge onto this road.

3. Farnham Town Council notes the reduction in the number of dwellings but we
still consider that this is over development.

4. The cumulative effect of the numerous residential developments in the recent
past in this area should not be ignored.

5. Farnham Town Council is concerned that the proposed site is immediately
adjacent to the flood plain and the site will have a general effect on the
hydrology of the area.

6. Farnham Town Council is concerned that through its local knowledge part of
the proposed site and its surrounding area is subject to flooding and the Town
Council has on record photographs of the most recent situation.

WA 09/1879
Erection of single storey extension and replacement of flat roofs with pitched roof.
19 Lavender Lane, Rowledge, Farnham.

No objection provided there is no adverse impact on the residential amenities of
neighbouring properties.
Materials used should match existing.

WA 09/1880
Erection of two storey side and rear extensions.
70 Shortheath Road, Farnham.

No objection.

WA 09/1885

Erection of two storey extension and alterations.
3 Elm Crescent, Farnham.

No objection.

WA 09/1892

Erection of replacement conservatory.

37 Frensham Vale, Farnham.

No objection.



WA 09/1893

Erection of ground floor and first floor extensions and alterations including dormer and
skylight windows.

74 Upper Weybourne Lane, Farnham.

No objection.

WA 09/1896
Change of use of public house car park and erection of 3 dwellings and parking spaces.
King Alfred Public House, 9 Bishops Road, Farnham.

Concerned about loss of parking at the public house. Concerned about the impact
on the potential need for additional on street parking.

WA 09/1899

Installation of new rear door with canopy roof over, enlarged window and reconstruction
of 3 dormers to south east facing elevation.

3, The Kiln, Gardeners Hill Road, Wrecclesham, Farnham.

Object — this proposal is too readily convertible to residential accommodation.
Concerned about the size and scale.

WA 09/1904
Erection of a conservatory (revision of WA 09/1313).
5 Little Green Lane, Farnham.

No objection.

WA 09/1905

Erection of first floor extensions and alterations, single storey extension and dormer
windows.

9 High Street, Rowledge, Farnham.

No objection.

WA 10/0006

Erection of single storey extension.

5 Farnham Park Close, Farnham.

No objection.

WA 10/0015

Erection of single storey rear extension.

7 Weydon Hill Road, Farnham.

No objection.



WA 10/0017
Two storey extensions and alterations.
5 Jubilee Lane, Farnham.

Concerned about the potential adverse impact on the residential amenities of the
neighbouring properties.
All materials used should be in keeping with the current building and environment.

WA 10/0018
Erection of single storey extensions and external/internal alterations.
20 Longhope Drive, Wrecclesham, Farnham.

Concerned about the adverse impact on the residential amenities of the
neighbouring properties.

WA 10/0019
Application for Listed Building Consent for replacement windows.
19 Lower Church lane, Farnham.

No objection subject to the consent of the Listed Buildings Officer.

WA 10/0021
Addition of pitched roofs to front and side.
21 Alma Way, Farnham.

No objection.

WA 10/0022

Application for a Certificate of Lawfulness under Section 191 of the Town and Country
Planning Act 1990 for the existing use of the site for a residential mobile home (revision of
WA 07/2243).

J Mar, Badshot Farm Lane, Badshot Lea, Farnham.

Object. This site is not appropriate for a residential mobile home park. Access to
this site is poor and it lies within in the open countryside.

WA 10/0031
Conversion of existing garage to provide accommodation ancillary to existing dwelling.
Rivendell House, Monks Well, Farnham.

Concerned about the potential for this to become a second dwelling.

WA 10/0034

Change of use from mixed veterinary/retail use to retail (A1) together with ancillary
storage in cellar.

26 Sandrock Hill Road, Farnham.

No objection.



WA 10/0036

Erection of a two storey side extension.
Red Roof, 4 Wings Road, Farnham.

No objection.

The meeting closed at 6.45pm

Date Chairman
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PCG 118/09 PLANNING APPLICATIONS - CONSIDERATIONS

NOTE: The comments and observations from Waverley Borough Councillors are
preliminary ones prior to consideration at Borough Council Level and are based on
the evidence and representations to the Town Council.

Declarations of Interest

Name of Planning Subject Type of Reason
Councillor Application Interest
Number
C Storey WA 10/0102 | 17 Cobbetts Way, Farnham Personal | Governor of St Peters School,

abuts property




NMA 10/0013
Amendment to WA/00/2052 to install artistic feature.
Land at Farnham Hospital, Hale Road, Farnham.

No objections.

NMA 10/0015

Amendment to WA/2009/1623 to render and colourwash the external walls of the
proposed addition

3 Farnham Park Close, Farnham.

No objections.

WA 10/0043
Erection of single storey rear extension
21 Marston Road, Farnham.

No objections.

WA 10/0044
Erection of single storey rear extension
23 Marston Road, Farnham.

No objections.

WA 10/0056
Erection of single storey extension and demolition of external store.
The Factory, Crondall Lane, Farnham

No objections.

WA 10/0072

Conversion of garage to study and utility room; erection of two storey extension, single
storey extension and alterations

16 Thorn Road, Wrecclesham, Farnham.

No objections.
WA 10/0095
Erection of a conservatory

12 Keable Road, Wrecclesham, Farnham

No objections.

WA 10/0114

Application for a new planning permission to replace extant permission WA 07/0141
(erection of extensions and alterations) to extend the time limit for implementation.
Leigh Cottage, 3 Leigh Lane, Farnham

No objections.



WA 10/0120

Application ofr a Certificate of Lawfulness under Section 192 of the Town and Country
Planning Act 1990 for the repainting of the frontage of the building and door.

19 East Street, Farnham.

No objections.

WA 10/0055
Erection of detached home office.
Warrenhurst Cottage, 4 Old Farnham Lane, Farnham

No objection subject to the development being conditioned for use as home office
only.

WA 10/0059
Erection of a garage extension
8 Coniston Drive, Farnham.

Concerned about the possible adverse impact on the residential amenities of the
neighbouring properties.

WA 10/0103
Erection of a conservatory.
2a Woodlands Avenue, Farnham

No objection provided conservatory does not impact on the residential amenities of
the neighbouring property.

WA 10/0115
Erection of detached garage and formation of access.
35 Alfred Road, Farnham.

No objection provided conditioned for private garaging use only.

WA 10/0039

Erection of a dwelling incorporating extensions and alterations to dwelling permitted on
plot 6 of planning permission WA 08/0111

Land to rear of 5 — 11 Old Compton Lane, Farnham.

Farnham Town Council strongly objects to this development which we consider to
be gross overdevelopment.

It will detract from the amenities for people using long access. In addition the area
is subject to frequent flooding.

WA 10/0046
Application for a new planning permission to replace extant permission WA 06/2679
(outline application for the erection of a replacement dwelling and garage) to extend time



limit for implementation.
10 Valley Lane, Farnham.

This application does not state what has been demolished on the site. As the site
is behind other houses it is important that the new house is not over dominating.

WA 10/0054
Erection of single storey extension
15 Little Green Lane , Farnham.

Concerned about the adverse effect on the neighbouring properties and the
development extending beyond neighbour’s property and the impact on the street
scene.

WA 10/0061

Erection of two storey and single storey extensions and demolition of single storey
extension, attached garage, utility and conservatory.

Orchard House, 18a Great Austins, Farnham.

Concerned about the impact on neighbouring properties and overpowering design
of development and would suggest the Conservation Officer be consulted.

WA 10/0062
Erection of single storey rear extension, one new rear dormer and one extended dormer.
3 Park Row, Farnham.

Farnham Town Council would suggest that the Conservation Officer be consulted.

WA 10/0063

Application for Conservation Area Consent for demolition of single storey extension,
attached garage, utility and conservatory

Orchard House, 18a Great Austins, Farnham.

Concerned about the impact on neighbouring properties and overpowering design
of development and would suggest the Conservation Officer be consulted.

WA 10/0092

Erection of two storey and single storey extensions following demolition of existing
structures and alterations

54 Broomleaf Road, Farnham.

Concerned about the possible adverse effect on the residential amenities of

neighbouring properties and the size and scale of the development.

WA 10/0102
Erection of two storey side extension.
17 Cobbetts Way, Farnham.

Concerned about the size of the development and the quality of the plans and



drawings.

WA 109/0104
Refurbishment, alterations to shop front, extensions at second floor level and alterations.
2 — 3 The Borough, Farnham.

No objections subject to the approval of the Conservation Officer.

WA 10/0105

Application for Listed Buildings Consent for refurbishment , alterations to shop fornt,
extensions at second floor level and alterations.

2 — 3 The Borough, Farnham.

No objections subject to the approval of the Conservation Officer.

WA 10/0109
Conversion of garage to office.
Grace House Residential Home, 71 Lodge Hill Road, Farnham.

Farnham town Council would suggest this development be conditioned for
garaging use only.

WA 10/0113

Erection of single storey rear extension following demolition of conservatory. Alterations
to dormer window, erection of front porch with new windows, new dormer to rear.

83 Broomleaf Road, Farnham.

Concerned about the adverse effect on the residential amenities of the

neighbouring properties.

WA 10/0118
Erection of single storey extension following demolition of existing single storey structure.
3 Thorold Road, Farnham.

Concerned about the adverse effect on the residential amenities of the

neighbouring properties.

WA 10/0126
Erection of extensions and alterations
Holly Bank, 8 Chapel Road, Farnham.

Concerned about the availability of parking due to the traffic movement and
proximity of the junction.

The meeting closed at 7.20pm

Date Chairman
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PLANNING APPLICATIONS - CONSIDERATIONS

NOTE: The comments and observations from Waverley Borough Councillors are
preliminary ones prior to consideration at Borough Council Level and are based on
the evidence and representations to the Town Council.

Declarations of Interest

Name of Planning Subject Type of Reason
Councillor Application Interest
Number

C Storey WA 10/0166 | Land at Hale Road, Farnham Personal | Farnham Town Council is burial
authority

C Genziani WA 10/0166 | Land at Hale Road, Farnham Personal Farnham Town Council is burial
authority

S Hill WA 10/0166 | Land at Hale Road, Farnham Personal | Farnham Town Council is burial

authority




NMA 10/0018

Amendment to WA/08/0879 to add/alter windows and tile hang front right hand side of
plot 2.

Land at Beech Leaves, Crondall Lane, Farnham.

No objections.

WA 10/0130
Erection of a conservatory
9 Beacon Close, Farnham.

No objections.

WA 10/0150

Temporary change of use of part of retail warehouse (class Al) to a pet care treatment
facility (sui generis)

Unit C Farnham Retail Park, Guildford Road Farnham.

No objections.

WA 10/0171

Erection of single storey extension. (revision of WA/2009/0782)

The Chantry, Beavers Hill Farnham.

No objections.

WA 10/0178

Erection of a new porch following removal of existing

Old Briars, The Long Road, Rowledge, Farnham

No objections.

WA 10/0185

Application for the removal of condition 4 on planning permission WA/2008/0879 (no
windows in first floor north west or south east side elevations)

Land at Beech Leaves, Crondall Lane, Farnham.

No objections.

WA 10/0206

Application for a Certificate of Lawfulness under Section 192 of the Town and Country
Planning Act 1990 for the proposed installation of two roof lights and internal alterations.

16 Sumner Road, Farnham

No objections.

WA 10/0207



Change of use from office to beauty salon use Class D1
The Lewins, Tilford Road, Farnham

No objections.

WA 10/0132
Erection of a conservatory
10 Riverdale, Wrecclesham, Farnham

Concerned about the possible adverse impact on the residential amenities of the
neighbouring properties.

WA 10/0177

Erection of two storey rear extension following demolition f conservatory and erection of
single storey side extension following demolition of garage.

Bari, 18 The Long Road, Rowledge, Farnham.

Concerned about the possible adverse impact on the residential amenities of the
neighbouring properties.

WA 10/0180
Erection of a two storey and single storey extension
33 Tilford Road, Farnham

Concerned about the possible adverse impact on the residential amenities of the
neighbouring properties.

WA 10/0129
Advertisement consent for the display of a non-illuminated projecting sign.
Vision Express, 1 The Borough, Farnham.

No objection subject to the approval of the Conservation Officer.

WA 10/0133

Change of use and alterations to garage building to provide office space and single
garage on ground floor with bedroom at first floor.

Amberley Cottage, 41b Waverley Lane, Farnham.

Would suggest that this be conditioned only ancillary to the house.

WA 10/0149

Erection of two storey extension, first floor extension including replacement roof and new
garage (revision of WA/2009/1234)

Oak Tree Cottage, 7 Kiln Lane, Lower Bourne, Farnham.

No objections



WA 10/0160
Change of use design building from offices to art gallery
The Packhouse, Tongham Road, Farnham

No objections.

WA 10/0166

Change of use of agricultural land to cemetery and woodland burial site (revision of
WA/2009/1407)

Land at Hale Road, Farnham

No objections

WA 10/0174
Erection of first floor extension.
26 Brambleton Avenue, Farnham

Concerned about the adverse impact on the residential amenities of the
neighbouring properties.

WA 10/0176

Erection of single storey annexe and first floor extension and demolition of part existing
bungalow.

Park Farm, Middle Old Park, Farnham

Concerned about the scale and height of the development.

WA 10/0179

Erection of first floor extension and conversion of roof space to habitable accommaodation
together with alterations.

Hillcote, Bourne Grove Drive, Lower Bourne, Farnham.

No objections

WA 10/0191

Proposed front and side dormer windows and first floor and ground floor rear extensions.
3 West Avenue, Farnham.

No objections

WA 109/0192

Repair and alterations to existing outbuilding.

Hawthorn Cottage, Runfold St George, Farnham

No objections subject to the approval of the Listed Buildings Officer and the use

remains conditioned for use as stables only.

WA 10/0199
Erection of part two storey, part single storey extensions (revision of WA/2009/1478)



1 Parkside Cottages, The Green, Farnham.

Previous comments of 29.10.09 — Objections; overdevelopment of the site and concerned
about the impact on the residential amenities of the neighbouring properties and
destroying the character of the street scene.

Comments unchanged

WA 10/0202
Erection of two storey and single storey extensions.
33 West Street, Farnham

Concerned about the height and bulk of the extensions and also out of keeping
with and inappropriate development for a listed building.

WA 10/0203

Application for a Listed Building consent for erection of two storey and single storey
extensions

33 West Street, Farnham.

Concerned about the height and bulk of the extensions and also out of keeping

with and inappropriate development for a listed building.

WA 10/0212

Erection of single storey extension following demolition of existing single storey extension
(revision of WA/2009/1132)

Buckland House, Tilford Road, Farnham.

No objections.

The meeting closed at 7.03pm

Date Chairman
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